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Chicago

Chicago, IL Labor GuidelinesChicago, IL Labor Guidelines
For Exhibits, Exhibitions, Displays and Trade Shows, Public & Private
To simplify show preparation, we are certain you will appreciate knowing in advance that labor will be required for certain 
aspects of your exhibit handling. To help you understand the show site work rules, we ask that you read the following:

Display Labor (Carpenters and Decorators)
Responsible for uncrating of exhibits and display materials; installing and dismantling exhibits including cabinets,  
fixtures, shelving units, furniture; laying of floor tile and carpets; hanging and installation of structural signs; re-crating of 
exhibits and machinery; installing and dismantling scaffolding, bleachers and ganging of chairs. Also responsible for the 
installation of signs and installing all drape, cloth and/or tacked fabric panels and Velcro signs.

Electricians
Responsible for assembly, installation and dismantle of any equipment that uses electricity as a sources of power and 
draws power from the building electrical system. In addition, they are responsible for electrical wiring, hookups and  
interconnections, electrical signs, video and audio taping and cable television hookups. Labor must be ordered for 
distribution of electrical services overhead and under flooring, connection of all service to the building, connection of all 
services 208v and higher, and assembly of truss, lighting, etc. that is suspended from the building structure.

Riggers
Responsible for uncrating, unskidding, positioning and re-skidding all machinery. 

Teamsters
Responsible for the handling of all material (except machinery) in and out of the exhibit hall. 

Hanging Signs
Depending on the type of hanging sign, it will be assembled & installed by the decorators or electricians. Please see 
T3 Expo Hanging Sign form and/or McCormick Place forms for more information and jurisdictions.

Cleaning/Porter Service
T3 Expo is the official cleaning contractor for the show; no other cleaning services may be used.

Safety
Standing on chairs, tables, or other rental furniture is prohibited. This furniture is not engineered to support your standing 
weight. T3 Expo cannot be responsible for injuries or falls caused by the improper use of this furniture. If assistance is 
required in assembling your booth, labor can be ordered through T3 Expo by returning the Display Labor order form in 
this Sponsor Kit in advance, or returning it on show site to T3 Expo's Service Desk.

Tipping
T3 Expo requests that exhibitors do not tip our employees. They are paid at an excellent wage scale denoting a professional 
status and we feel that tipping is not necessary; this applies to all employees. Any request for tipping should be brought 
to the attention of a T3 Expo representative at the Service Desk.

If venue is McCormick Place, see hours located in  
Kit Templates/xmisc info folder (check w/AE for updates)

See AWS Summit Chicago 2019 for setup 
(three pages following Labor Guidelines)
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